
“Sending 100 copy-pasted cold emails

in one hour: 1% conversion rate.

Sending 10 unique cold emails in one

hour: 80% conversion rate.

Plus you’ll have practiced your writing

skills, and done more research on the

people you’re trying to help. ”

SAHIL LAVINGIA
Founder,  Gumroad

How to Write a Cold Email: A

Beginner’s Guide

8 cold email templates that

will generate warm leads for

your sales team!

B L O G S

Cold Emailing: The Ultimate

Beginner’s Guide

25 Cold Email Tips for More

Opens and Better Response

Rates

T I P S  &  T E M P L A T E S

This meeting will focus on learning about cold
emailing.

MEETING AGENDA

You are looking to expand your LinkedIn network. Find 5 sales

professionals on LinkedIn whom you'd like to connect with. Draft

an email to send to them via LinkedIn message or email. In your

message provide an introduction to yourself and a call to action

(CTA). A CTA is a marketing term for any design to prompt an

immediate response. Have a chapter member or CSS national

team member proofread your email and/or provide feedback on

your messaging. Feel free to use the resources provided as

guidelines. Send your message and make new connections! This

is a great way to build your network and discover new job and

internship opportunities.

A C T I V I T Y

Cold emailing is an email sent to someone you’ve never met before,

also known as a prospect. The content of your email is considered

"cold" for 3 reasons:

C O L D  E M A I L I N G

How is cold emailing different from cold calling and why is it a

valuable sales strategy?

What are the benefits of cold emailing?

Are you planning to just introduce yourself? Are you sharing

resources or hoping to connect over an opportunity? People

with busy schedules might appreciate short and direct

messages. Be clear about the intention behind your email.

What should you put in a cold email?

This is a question of quality versus quality. Is it better to send

fewer emails that have specific content or use a template and

send many emails?

Should you use a cold email template or
write unique emails?

D I S C U S S I O N  Q U E S T I O N S

R E S O U R C E S

You have never met this person.1.

2. This person has not engaged with you or your company online.

3. You can't confirm they know you or the company you're

representing.

https://blog.klenty.com/cold-email/
https://blog.close.com/5-cold-email-templates-that-will-generate-warm-leads-for-your-sales-team/
https://emailanalytics.com/cold-emailing/
https://www.saleshacker.com/best-cold-email-tips/

